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G O T S P O R T :  R E G I S T R A R  M A N U A L

Submitting User Requirements:

Background Checks

Log into your GotSport Account at https://system.gotsport.com/
STEP 1

STEP 2

Click "Submit New Report".
STEP 3

Depending on the role you have with your club, the user requirements will consist of either 

Background Check, Safe Sport, Heads Up Concussion, or all three. These User requirements will be 

located on your account "Dashboard". Click the "More Info" for the respective requirement to 

continue.
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Fill out the required information and click the certification checkbox.

Be sure to verify your Social Security Number by typing it in a second time.

Sign your name on the signature line and save your signature. Lastly, click the submit 

button on the bottom of the page to submit your report.

STEP 4

Signature box works with mouse or touchscreen

Submitting User Requirements Cont.
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Once the report has been submitted successfully, it will automatically bring 

the User back to their Dashboard to complete any remaining requirements
STEP 5

Submitting User Requirements Cont.

B A C K  T O  C O N T E N T S  T A B L E
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Log into your GotSport Account at https://system.gotsport.com/STEP 1

STEP 2

Click Submit New Report to complete the course. Note: On the following screen it will prompt you to 

confirm your profile contact information and then upload the completed course certificate
STEP 3

Depending on the role you have with your club, the user requirements will consist of either 

Background Check, Safe Sport, Intro to Safety, Live Scan, or all four. These User requirements 

will be located on your account "Dashboard". Click the "More Info" for the respective 

requirement to continue.

Intro to Safety

Submitting User Requirements Cont.

*Intro to Safety does not have a certificate.*
 
Instead, please take a screenshot from the course that shows your 
successful completion and upload to GotSport. 
It NEEDS to show YOUR NAME, TITLE OF COURSE, AND
 COMPLETION STATUS. 
 
It should look similair to the image below. 
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Once the report has been submitted successfully, it will automatically bring 

the User back to their Dashboard to complete any remaining requirements
STEP 4

Submitting User Requirements Cont.
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(Screenshot of completed/passed Intro to Safety)
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Log into your GotSport Account at https://system.gotsport.com/
STEP 1

Depending on the role you have with your club, the user requirements will consist of either 

Background Check, Safe Sport, Heads Up Concussion, or all three. These User requirements will 

be located on your account "Dashboard". Click the "More Info" for the respective requirement 

to continue.

STEP 2

Copy the access code and click "Start Course".
STEP 3
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Paste the access code in to the "Access Code" and hit "Save"
STEP 4

Note: If you have previously completed Safe Sport, you can click the Check Records button 

below to have the completed certificate matched to your account. The First Name, Last Name, 

and Email Address for your Safe Sport account must match for the certificate to pull over 

properly.

Submitting User Requirements Cont.
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Once the report has been submitted successfully, it will automatically bring 

the User back to their Dashboard to complete any remaining 

requirements

STEP 5

Submitting User Requirements Cont.
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(Screenshot of completed SafeSport certificate)
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Submitting User Requirements Cont.

Log into your GotSport Account at https://system.gotsport.com/STEP 1

Live Scan

STEP 2
Depending on the role you have with your club, the user requirements will consist of either 
Background Check, Safe Sport, Heads Up Concussion, Live Scan or all four. These User 
requirements will be located on your account "Dashboard". Click the "More Info" for the 
respective requirement to continue.

Click "Submit New Report".STEP 3
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Fill out the required information and sign your name on the 

signature line and save your signature. Lastly, click the submit 

button on the bottom of the page to submit your report.

STEP 4

Submitting User Requirements Cont.
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Once the report has been submitted successfully, it will automatically 

bring the User back to their Dashboard. Click the “Live Scan” button 
highlighted in green.

STEP 5

Submitting User Requirements Cont.
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Your “Live Scan Form” Will now Generate. Fill in the 
required information accordingly.

B A C K  T O  C O N T E N T S  T A B L E
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+1 (904)-746-4446 Contact your State Administrator or 

login to your account to access chat with GotSport 

Representative

Phone For all InquiriesAddress

1529 Third St. S., Jacksonville 

Beach, FL 32250

Registrar Manual

Getting New Members Started

B A C K  T O  C O N T E N T S  T A B L E




